🎯 SIMPLE MASTER CHECKLIST
STATE FORMATION
☐ Final Articles
☐ Bylaws adopted
☐ Conflict policy adopted
☐ File Articles with WV
☐ Obtain EIN
☐ Hold organizational meeting
IRS
☐ Confirm 1023-EZ eligibility
☐ File 1023-EZ
☐ Receive determination letter
POST-APPROVAL
☐ WV tax registration
☐ Charitable registration (if fundraising)
☐ Annual WV report
☐ Annual IRS 990 filing

🚨 MOST COMMON MISTAKES TO AVOID
· Filing 1023-EZ before incorporation is complete
· Articles missing dissolution clause
· Forgetting annual WV report
· Forgetting IRS Form 990 for 3 consecutive years

✔ Where You Currently Stand
Based on your documents:
You are ready to:
1. File Articles (if not already done)
2. Obtain EIN
3. File 1023-EZ
You are not in drafting mode anymore — you are in filing mode.
